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Using EndNote™

Introduction

Why should you think about using an electronic reference manager? Well, let’s think
about the ways you might use references. You teach a class, you might want the
learners to have some references to supplement the class. You have several file
drawers of articles that you’ve accumulated. Some articles may fit into multiple
categories or drawers depending on the filing system you use. You might like a
database to help organize your reprints. Similarly, if you also have written notes about
articles, it would be nice to have them organized in an easily accessible manner. If you
are writing a manuscript, you may want to provide appropriate citations, and then have
them in the proper format. You might think of other reasons, but these cover the ground
for most faculty.

Electronic reference management programs can assist with all these tasks. One of the
most common tasks is the creation of a bibliography for a manuscript.

Objectives

In this training session you will learn to use EndNote to:
1) Create a bibliography for a manuscript
a) Insert citations into a manuscript
b) Format the bibliography to a common reference style
2) Organize references
a) Create a reference
b) Search reference library
3) Search remote databases and import references
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Using EndNote ™

EndNote

EndNote is one of many electronic reference managers. It is available for IBM and Macintosh platforms.
It works with most word processing programs, but works especially well with Microsoft Word and Word
Perfect. For users of Word and Word Perfect, you can access EndNote as a tool without ever having to
“leave” your word processing program.
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As you can see in the image, all the EndNote tools you need to create a bibliography are accessible
directly while you are in Word. EndNote has other features not accessible while you are in Word, but
we’ll get to those later.

When you install EndNote, you have the option of having it “load” each time you start Word, or have it

start when you actually plan to use it. Even if you choose the latter option, you still have access to the
EndNote menu bar from within Word.
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Using EndNote™

Creating a bibliography

We are going to build a bibliography for a manuscript. Start Microsoft Word. We have provided you with
a sample manuscript, called “unformatted manuscript”. Open it. You will notice that it has no references
and some of the statements need appropriate attribution.
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Inserting a single citation

To insert a reference into the manuscript, position the cursor to the place you wan to place the citation.
Place the cursor immediately after the period ending the first sentence.
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Using EndNote ™

To access the EndNote library, click on “Tools” then “Go to EndNote” in the Word menu bar.
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When you start EndNote, you will be prompted to identify a library. This is a database of references that
you create (more about this later). Libraries can be organized into narrow manuscript-specific topics or
into broader categories. We have provided you with a sample library for use in this exercise.
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Open the library called “refman”.

Menu bar

Library Name

Using EndNote™

You will see a list of 21 references organized in alphabetical order. Like
other windows programs, you also should see the familiar menu bar at the top.

| &/EndNote 3
File Edit Text References Terms Paper Styles IWindow Addin Help

Correia
Cox
Goicolea
Harsh
Inoue
Johnsan
unin
Lee
Lewis
Leny
Lirm
Mielson

References

Fowsner
Sato

Schmid
wel\u
iy
Tajima
Wood

Witysocki
Yang

& refman enl

1940

Showing 21 aut of 21 references

Management of perzanal bibliographic reference using a simple database program

1992 The electronic information rewolution and how to exploit it

15490
1981
1941
1589
1985

[An infarmatics prograrm for the management of patients with pacemakers]

Evaluation of Meta-1 for & concept-based approach to the automated indexing and refrieval of hikliogr
[A survey of the best bibliographic searching system in occupational medicine and discussion of its im
Microcomputer datahase management for surgical residents

Managing bibliographic citations using microcomputers

1995 ABC of medical computing. Storing and managing data on a computer

1592
1593
15490
1494

'Feferences' [leter]

Computer article just scratched the surface [letter; commeni]

Computer application in a general practice

Irmplementation of a relational patient record with integration of educational and reference information

1989 Automated bibliographic retrieval based on current topics in hepatology: hepatopix

15996
1487

Implementation of a reference management system. MacRefer. under HyperCard
Reference master: a microcomputer-based storage and retriesval system for bibliographic references

1986 A comprehensive hibliography database using & microcomputer

15849
1954
1944
15849
1942

Computerized transcription of searches fram MEDLIMNE to an information manager package. SCHMATE
[Guide to a new data base system of literatures on dental matetials and devices. Off-line retrieval syste
MEDLINE: the options for health professionals

Review of Papyrus bibliographic database software

[Development of & database for registration of journals in the librany of NIHS]

The first sentence in the manuscript comes from the reference by Cox. Click once on Cox and the

reference line is highlighted. If you click twice, EndNote opens another dialog box that gives you more

detail about the reference. Go ahead and double click.

Abbreviated
reference

Reference type

Authors
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EndN_l@ Showing 21 out of 21 references.
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ox J. . || "
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Hobbs, K. E. L computer
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a9z

itle

The electranic information revolution and how to exploit it

Journal
ElrJ Surg

hepatology: hepatopix
- |Efer, under HyperCard

riensal system for bibliographic references

1986 A comprehensive b|b\|0graphy database using a microcomputer

1989 Computerized transcription of searches from MEDLINE to an information manager package, SCHAATE
1989 [Guide to a new data base system of literatures on dental materials and devices. OffHine retriesal syste

1934 MEDLINE: the options for health professionals
1989 Review of Papyrus bibliographic database software
1992 [Development of a database for registration of journals in the library of NIHS]

of educational and reference infarmation

=

Each reference has several elements called “fields”: author, year of publication, title, journal, abstract, etc.

You can go from one field to another either by clicking on the field or by hitting the tab key. This allows

you to edit references or to make annotations. Close the reference box by clicking on the “X” in the upper

right hand corner.
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Using EndNote™

Remember that in the unformatted manuscript, the cursor should be at the end of the first sentence. We
are now going to insert the Cox reference at that location. To insert the citation from within the EndNote

window, click on the menu called “Add-in". Click on the item called “Insert Citation(s)”.
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Lewis 1992 'References' [letter]
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Sato 1896 Implementation of & reference management system, MacRefer, under HyperCard
Schmid 1987 Reference master a microcomputer-based storage and retriewal system for bibliographic references
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Siu 15889 Computerized transcription of searches from MEDLINE to an information manager package. SCH-MATE
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What happened? EndNote should have “jumped” to the manuscript and where the cursor used to be is

now, magically something that looks kind of like a reference, but isn’t!
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Using EndNote™

EndNote just inserted a code. It will use this code to make your final bibliography a bit later.

Now, at the end of the paragraph is another statement that needs a citation, this one by Kunin. As you
did above, insert the Kunin reference. When you are done, the first paragraph of your manuscript should
have 2 citations and look like this:

W Microsoft Word - unformatted manuscript [-[=]x]
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DR SRY|[I AT v @ ’ﬁ|mﬂmo%-|@|
Nermnal * TiesHewRomen = 10 < B 7 U |[= @ % ;E]::‘g-!vgv|
Preparing & properly formatted bibHography is critical to successfully subndt a papes for publication [Cox, 1992 #6] <
Tour secretarial support staffwill piss and moan sach time you submdt a manuscript, because thay usally get the

funjob of reformatting the refereaces to fit the style of the journal. Furthermare, you will get it with both barrels
after the first journal rejects Four manuseript and you deside ta resubmit to another joumnal: of sourse it uses a

different reference stylel[Kupin, 1985 #21

Formaiting yous references for publication can be made easier (for you and for your poor unfortunate secretary)
All you need is a reference manager! Reference menagers are computer programs that store your references, allow
For fheis reteieval, and will format references in a variety of styles. With reference managess, all Founeed to do is
prepare your manuseript. While preparing the manuseript, the reference manager inserts speeial codes that get
translated into & citation. Once the manuectipt with the encoded references is complets, the reference managerthen
converts the document with the appropriate format. Now, if some uninformed or mean-spirited editor rejects your
wanuscript, you can quickly refarmat it for a different joumall ¥our secrstary will not miss the pleasure of
manually doing this tedious job
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Inserting multiple citations

You can also place several citations in one place. Notice the third sentence in the second paragraph.
This statement has been a synthesis of several authors: Powsner, Schmid, Wysocki. Place your cursor at
the end of the third sentence. Now, switch back to EndNote. Click once on the first reference. Now
depress the “CTRL” key and click on the second reference. You should notice that now both references
are highlighted.

| 4/EndNote 3 _ [ x|

File Edit Text References Terms Paper Styles Window Add-in Help

Showing 21 out of 21 references.

Correia 1990 hanagement of personal hibliographic reference using a simple database program —
Cox 1992 The electronic infarmation resvolution and how to exploit it

Goicolea 1990 [An informatics program forthe management of patients with pacemakers]

Hersh 1991 Ewaluation of Meta-1 for a concept-based approach to the automated indexing and retriesval of bibliogr
Inoue 1991 [A survey of the best bibliographic searching system in occupational medicine and discussion of its im
Johnson 1989 Microcomputer database management for surgical residents

Kunin 1985 hanaging bibliographic citations using microcomputers

Lee 1995 ABC of medical computing. Storing and managing data on a computer

Lewis 1992 'References' [letter]

Lenwny 1993 Computer article just scratched the surface [letter; comment]

Limn 1990 Cormputer application in a. general practice

Nlelson 1994 Imlementatlon Df a relatmnal patient record W|th |nterat|on Df educatmnal @ referenc:e infarrmation
Schimid 13957 Reference master: a microcomputer: age and retr rm for hibliographic references
Sellu 1986 A comprehensive hibliography database using a microcomputer

Siu 1989 Computerized transcription of searches from MEDLINE ta an information manager package, SCHMATE
Tajima 1989 [Guide to a new data hase system of literatures on dental materials and dewvices. Off-line retriewval syste
Wiood 1994 MEDLINE: the options for health professionals

Whysocki 1989 Rewiew of Papyrus bibliographic database software

Yang 1992 [Development of a database for registration of journals in the library of NIHS]
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Keep the “CTRL” key pressed and click on the last reference. Now, all three references should be

highlighted.

|&/EndNote 3 O] x]

File Edit Text References Termns Paper Styles Window Addin Help

Showing 21 out of 21 references.

Correia 1990 Management of personal bibliographic reference using a simple database program

Caox 1992 The electranic infarmation revalution and how to exploit it

Goicolea 1990 [An informatics prograrm for the management of patients with pacermakers]

Hersh 1991 Ewvaluation of Meta-1 for a concept-hased approach to the automated indexing and retriesal of bibliogr
Inoue 1991 [A survey ofthe best hibliographic searching system in occupational medicine and discussion of its im
Johnsan 1989 Microcomputer database management for surgical residents

Kunin 1985 Managing bibliographic citations using microcomputers

Lee 1995 ABC of medical computing. Storing and managing data on a computer

Lewis 1992 'References' [letter]

Ly 1993 Computer atticle just scratched the surface [letter; comment]

Lim 19490 Computer application in a general practice

Miglson 1994 Imlementatlen of a relatlenal patient record with integration ef educational and reference inforrmation

FOC
1986 Aeemprehenswe blbllegraphy database using a microcomputer
Siu 1989 Cormputerized transcription of searches from MEDUME to an information manager package, SCHATE
Taijima 1984 [Guide to a new data base system of literatures on dental materials and devices. Offline retrieval syste
Wood 19494 MEDLINE: the etlensferhea\th professionals

“ang 1992 [Development of adatabase for registration of journals in the library of NIHES]

Just as you did for a single reference, click “Add-in” on the menu bar and press “Insert Citation(s).
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Using EndNote™

And once again, EndNote should “jump” back to the manuscript and you should see the citations inserted

at the end of the third sentence.

W Microsoft Word - unformatted manuscript [-[=]x]

) File Edit ¥iew Insert Format Took Table Window Help
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Prepating a propedy formatted bibliography is critical to successfiully submit a pape: far publication [Cox, 1992 #5]
Fous seoretarial support staffwill piss and moan sach time you submit a manuscript, because they usually get the
funjob of reformatting the refereaces to fit the style of the journal. Furthermare, you will get it with both barrels
after the first journal rejects Four manuseript and you deside ta resubmit to another joumnal: of sourse it uses a

diffevent reference stylel[Kupin, 1985 #21]

Formaiting yous references for publication can be made easier (for you and for your poor unfortunate secretary)
All you need is a reference manager! Reference managers rputer programs that store your refarences, allow
For fheis seteieval, and will format reference TFeWles, [Pawsnes, 1980 #14; Sehmid, 1987 #19; Wysackh
1980 #18] With refere ~l youneed to dois prepare your manuseript. While preparing the

TTeference managet inserts special codes that get translated into & citation. Once the manuscript with
‘the encoded references is complete, the reference manager then conwerts the document with the appropriate format.
Wow, if some uninformed of mean-spisited editar rejects o manuscript, you can quickly reformat it for a different
N ew C|tat|0ns journall Your secretary will not miss the pleasure of manually doing this tedious job
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At this point, if you have other citations to include, you could proceed until finished. This manuscript has
no additional citations, so, now we are ready to format the document and its bibliography.
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Using EndNote™

Formatting the references

This is where the real magic happens! You also have two ways you can create the magic: from within
Word or from within EndNote. Let’s do it from within Word since that’s probably where you will spend
most of your writing time. Click on the “Tools” item on the menu bar and click on the item “Format
Bibliography”.

A s EE] ] mlrleln] = sl8| @lx|®lw] ¥l @ler

W Microsoft Word - unformatted manuseript

¥ File Edit Wiew Insert Format| Teols Table Window Help IR
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Format Bibliography
Preparing a properly formy /%, Unformat Citation(s) a paper for publication [Cox, 1992 #6] B
Your sectetatial 3 Raff will pi wserpt, because they usually get the
fun job Tratting the referene: 85 Endiote Addin Preferences... ate, you will gt it with both barrels
e first journal rejects yourms G EBdit Cited References pother joumal: of course it uses a
/ different reference stylel[unin, 199 8 000 g
H Formatting your references for publ ue ot your poot unfortunate secretary).
Click here All youneed is o reference mansgey ¥ SPElmpand Grammar  F7 LS Nl eperences, allaw
for thei retrisval, and will format e Language ¥ (1989414, Sohmid 1987 #19, Wysacki
1939 #13] With reference Manegers  wyord connt seript. While prepating the
manuscript, the reference manager & = - to a citation. Once the manuscript with.
the encoded is complete, ] AU document with the appropriate format.
ow, if some nainformed or mean-t  autocorect. s can quickly reformat it for a different
journall Vour secretary will not mis Lious job
Track Changes »
Merge Documents
—_ Erotect Document.
Mail Merge..
[=] Envelopes and Labels
Letter Wizard.
Macro 3
Termplates and AddIrs...
Customize..
Options..
x
B
=
| EEEER v
||orase - Iy G | Amtoshapes - N OO E 4| d-L-A-===B @
‘Fege 1 Sec 1 1 |Al 25" Ln 10 Col 10 REC [TRE [EXT |@¥R [WPH ﬁ

Hhstart || @ €14 D) || Rgnvox-Mier | Fladwanced P [[fMicrosote .. PYEndictes |88 e R 1033 an

A dialog box should pop up.

Document name

MI unformatted manuscript

—W-rt-h—ﬁ-tﬁe’l Murbered. eng

=~
[

Cancel |

Style options

If you press on the “With style” arrow, you get a drop down menu.

Faormat Document; Iunf-:-rmatted manuscript

dith Style:

Humbered. ens

L Lo

Annotated.ens
Authar-D ate. enz
{Numbered.ens
Claran ol @me

© 1999, Office of Medical Education Research And Development 11



Using EndNote™

EndNote has many other styles to pick from, but for this exercise, we’ll use the style called “Numbered.”

Format Document; Iunh:-rmatted manuscrpk j

With Shyle: INumbered.ens j

Cancel |

Now click on the button labeled “Format” and watch the magic happen! A whole bunch of things
happened before your very eyes. A number of screens popped up and disappeared. When the smoke
settles, you should have magically before you a formatted manuscript and bibliography!

14 Microsoft Word - unformatted manuscript HEE
] File Edit View Insert Format Tools Table Wandow Help = 5[‘
DERSGAY =BT 0o @& B 1w |3
Mormal - TimesWewRoman = 10 « | B 7 U ”;_ R ‘ b~ #-A-
FPreparin, pronedy fovmatted biblinoyanbher e pritical to e fially sybymit o paver fi vmnhﬁhgn [”M -
K . secrstaial support salFwill piss and moan each tims you submit a manuscript, becauss they tally et the fan job
S|ng|e citations of refatmatting the rsfsrences Lo fit the styls of the joumal  Furthstmors, you will get it with both barrels afler ths

first journal refects your manuscript and you decids to resubit to another journal: of course it uses a diffsrent

soference Jgei(2]

Formatting yous references for publication can be mads easist (for you and for your poct unfortunate secretary)
All younesd is a reference manager! Refarence managers are computsr programs that store yout references, allow

For theit retrieval, snd will format references in a Faristy of gles [3- 5] With reference managers, all you need to do
is prepare your manuscript, While prepainy TEWhae reference manager inserts special codes that get
translated into a citatio rmectipt with the encoded references is complete, the reference manager then
oo Fat with the appropriste format. Now, if some vninformed o mean-spirited editor zejects yous

| T manuscript, you can quickly reformat it for a different joumnall Your sectetary will not miss the pleasuge of

Mu|t|p|e manually doing this edious job
citations
L. it Lt oL Daveson, and K r
Sz, 1992, 79(10). p. 100410
2 anin, G, Managin: B cifions using micr AmT Wed, 1985, 78(4). p. 627-34
3 Fowsner, 5., gf al., Automated bibliographic refrieval based on current fopics in hepatopiz.
Bigmed Reg. 1989, 22(6). p. 552-64
4 Gchmid, K. and G. Bohmer, Reference master. a microcomputer-based storage and retrieva spstem for
bibliographic references. Ioh T Biomed Comput, 1937 2001-2): p. 107-21
5 Wasacki, T, Review of Papy datahaze soffwars. Res Dey Disabil, 1989, 10(4): p. 4517
Formatted
references
I: B|E| =4

“Dgawv [y @‘Agtoshapes' ~ \DO‘|&-£v&vE;§Iﬂ

«|o|n |4

[Page 1 Sec 1 o [arr Ini1 cot | [rec [TRe BT [ovR [erl G

Now all you have to do is submit it for publication. A few weeks pass. What do you mean my manuscript
wasn’t suitable for publication in the prestigious Journal of Arcane and Useless Research! Oh well, time
to try a different journal, the Journal of Obscure Facts and Figures. You check the instructions to authors
and, of course, they use a different reference format! In the old days, you would either redo the

references yourself or have your long suffering graduate student or secretary do it
can do itin less that 2 minutes!

© 1999, Office of Medical Education Research And Development
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Reformatting the bibliography

To reformat a manuscript you need three things:

1. The manuscript with its formatted bibliography

2. The reference library you used in preparing the manuscript must be open
3. You need to know the new reference style

The Journal of Obscure Facts and Figures prefers that citations use the author and year of publication,
rather than numbers. To get the manuscript into this format, we must first unformat the old manuscript.
Once again, lets work from within Word. Click on “Tools”. Then “Unformat bibliography”.

A EEE S al mlelelh = slal Bx®lel -z @2

W Microsoft Word - unformatted manuseript

¥ File Edit Wiew Insert Format| Teols Table Window Help =18 %

DB HE SR Y /. E: fdhcoTomdie [B|@ 7w -|3)
Normal « Times New Roman + % Lnsert Citations) 1= & r = | O-#-A-

o Format

o

[Preparing a properly formatted,

a paper for publication.[11, ¥ our B
secetarial support saff wil

1, becavse they usadly get the fan job
uwill get it with hoth harrels after the
winal: of course it uses & different

o Libraries Used

Formatting your references for publ ue ot your poot unfortunate secretary).
i All youneed is o reference mansgey ¥ SPElmpand Grammar  F7 LS Nl eperences, allaw
Click here for theiz retrieval, and will formatre  Languags ¥ | reference managers, all you needto do
s prepace your manuscript, While ¢ anager inserts special codes that get

Word Count...

translated into a citation. Once the 1 s complete, the reference manager then

converts the dorument with the spp; ) AuteSunmarize & or mean spirited editor rejects your
manmseript, you can quickly reforms  Autacarect.. will not mizs the plearure of
mamually doing this tedimus job

Track Changes v
1 CorulL L Devson, gy Meres Documents hrevolifion and how fo.exploitst, BrJ

Surg, 1992, 79(10):p. 100 Erotect Document

AmI Med 1985.78(4): . 63734
bherpdioniy

3 F SM,gfal, duto namlMerge. burrent topics in
Gamput Biomed Reg, 1939
4 Sobmid, K. and G. Bohes =) Envelopes and Labels sed storage and refrieval systemfor
Eibliographuic references. Iy Letter Wizard 07.21
5. Wysods, T Reviawef Fa Dex Disabil, 1989. 10(4): p. 4517
- Macro »
Termplates and Addfrs...
Custoraize..
Options..
=
o
=
| EEEER 5
||orase - Iy G | Amtoshapes - N OO E 4| d-L-A-===B @
[Page 1 Sec 1 TS In1i ot EElE R R e

Rstart H Ee My H Dyinbox-Mier.. | Eintroduction. [ Microsote . PYEndNeted | (G]Esploring . | Hﬂﬂl!(i’@@oﬁﬂ 1121 AM

Once again, magic happens and you are back to the original format with the funny looking code
embedded within the text. As we have done before, you can re-format the manuscript by clicking on
“Tools” then “Format bibliography.” This time, choose the “Author-Date” format.

Faormat Document; Iunf-:-rmatted manuscript j

dith Style: I.ﬁ.uthnr-Date.ens j

Cancel |
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Press the “Format” button and watch the fun stuff again! You should now have a new manuscript (not
really new, it just looks that way-kinda like a paint job on your old clunker!) ready for submission in the

proper format!

nformatted manuscript BEER
] File Edit Wiew [nsert Format Tools Table Window Help ;Iilzl‘

icrosoft Wor

SHESRY| iBBRS 0o

Normal + | Times Mew Romen ¥ 10 .‘ B I U

Preparing a propedly formatted bibliography is critical to suceessfully subndt a paper for publication (Cox, Dawson a
etal 1993) ¥ our seerstarial support staff will piss snd moan each time you submit a menuscript, becauss they
sully get the fitn job of reformatting the references to fit the style of the jonnal. Fusthermore, you will get it with

both barrels afler the First joumnal rejeets your manuseript and you decide o resubmit to another joumal: of course it

uses a different reference stylel(Kygin 1985)

your for can'be made easier (For you and for your poor unforiunate secretary).
Al you nsed s a reference manager! Reference managers are r:umputerpmg;ams that store your references, allow
fm mm retrievel, and will format references in a variety of styles.(ichadd end Bohmer 1957 Eowsnes, Riely et al
1989) With reference managers, all you need to do is prepare your menuseript. While preparing the
manuscnpt., the reference manager inserts speciel rodes thal get translated into a citation. Once the manuscript with
the encoded references is complete, the reference managerthen converts the document with the approptiate format.
How, if some uninformed or mean-spiited editor rejects your manuscript, you can quickly reformat it for a different
jourmall Your seeretary will not miss the plessure of manually doing this tedious job,

1. Dawson. et ol (1992). “The electronic information revolution snd how to exploitit” Be ] Sueg
79(1u) mum
M@gm“l\/{mgngmmmpm citations using microcomputers.” Am ] Med T8(): 637-34
Bowsnes, 5, M 0, 4, Riely, et al, (1989, “Automated bibliographic retrieval based on cusrent bopies in hiepatology:
hepatiepi” Comgt Binmed Eos 2206). 55264
57, “Reference master: & mictocomputer-haed storage and retrieval system for
bibliographic references ” ot Biomed Comgut 20¢1-2): 107-21
Wysoeki, T, (1988), “Review of Papyrus bibliographic database software ™ Reg Dev Digabil 10(4): 4517

wlo|» |4

= [l

|| praee - NNOCE4 2-L-A =1 1 4

[Page 1 sSec1 yro [ar” tn1 <ot |[Rec [fRK [E4T | [ovR fwed (O

Congratulations! You have just completed the first section of this module.
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Creating libraries

In the first module, we provided you with a library. You won’t always have this luxury and will have to
create your own.

Create a library
Go to EndNote and close the refman library. In the menu bar, click on “File” then “New”.
H B otiice BRI A A SR

|4’ Microsoft Word - EndNote Tutorial

T Fle Edit Wiew Insert Format Tools Teble Window Help - 181 x|

DERERY|: BT v - & @D @@ T o - |2
]| EndNote 3
File Edit Text References Terms Paper Styles Window Addin Help

Open
Commest...
Close

ave

Click here e

Revert

Page Setup...
Print.

Export

Iraport.

Import Filters
Cormection Files

Exit cultg

HE EEK 3
“Dgaw' [y &‘Agtnﬁhapes' N DO“&vﬁ-&-EZ g

[Page 15 Sec 1 1515 [ 1.8 Ins colon | [rec [k BT [ovR frd [CE [

Mstar || € &1 A B || Rginbo<-Microsott Gut. | P Microsoft Word -End |[FYEndNote 3 | REDR 1147 A1

A dialog box will open prompting you to name the new library. Give it a name, “my library” and enter it
into the box.

Save in; I a Refman

E refrnan

Enter library name

here (“my library”, \ I I
without the File name. EEI"."E

quotation marks)
Save as ype: IEndNnte Librany [%.enl] j Cancel |
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After you hit the “Enter” button, EndNote will take you to a blank library.

| ) EndNote 3
File Edit Text References Terms Paper Styles MWindow Addin Help

_E Showing 0 out of O references. I

El

Add references

To create a new reference within EndNote, you will need to know the data to enter into the fields. It may
be helpful to have a hard copy of the article, book chapter, etc. For this step, you will use the following
abstract citation from PubMed:

| PubMed medline query - Microsoft Internet Explorer
J File Edit Wiew Go Favorites Help |

J@-».@&

Back Formrard. Stop Refresh  Horne

J Address I@ hittp:/ fwrwewe nickd nim nih. gow Ahitbin-post/Entrez / quety uid=9 701 945 &fortn=s &rdb=m&Dopt=b j | J Links

PubMed PubMed QUERY
Other Formats: Citationl I\'IEDLIN[I

Links: | Related Articles I

[T Order this document

J Med Entomal 1998 Tul,35(4):551-5

A new ecology for scrub typhus associated with a focus of antibiotic resistance in rice farmers in
Thailand.

Tanskul P, Linthicum E.J, Watcharapichat P, Phulsuksombati D, Mungviriya S, Ratanatham S, Suwanabun I, Sattabhongkot J, Watt (3
Department of Entomeology, 1.3, Anmy Medical Component, Armed Forces Research Institute of Medical Sciences, Phya Thai, Bangkok, Thaland.

Following the documentation of chloramphenicol-resistant and doxyeycline-resistant strains of Orentia tsutsugamushy (Hyasht) in northern Thatlland, we conducted
ecological and epidemiological studies near the houses of patients hospitalized with antibiotic-resistant infections. New associations between chiggers, rodents, and
O, tsutsugamushi in active rice agriculture areas, an ecological habitat not described previously, are reported. Rattus rattus (L) was the most common species
(representing 35.8% of the 1,433 rodents processed), followed by Rattus losea (Swinhoe) (9.4%0), Bandicota indica (Bechstem) (3.6%0), and Rattus argentiventer
(Bobmnzon and Kloss) (1.3%). O, tsutsugamusht was 1zolated from 30% of the B. rattuz and B. losea, 29%0 of the B. mndica, and 33% of the R. argentiventer
collected. Mlean mummum mfection rates were 0.03 m Leptotrombidim chiangratensis Tanskul & Linthnewm, a new species of chugger, and 0.002 m
Leptotrombadiim imphalum (Vercarmmen-Grandjean & Langston), a chigger species not previously associated with scrub typhus transmmission. Efficient vertical and
horizontal transtmission of O. tsutsugamushi by L. chiangraiensis and L. imphalum was demonstrated. During a 19-mo period from October 1993 to April 1995, the
overall prevalence of human Ighd and IgG antibody to O, tsutsugamushi was 25.5 and 47.3%, respectively. L. chiangraiensis and L. imphalum are incriminated as
vectors of O, tsutsugarnushi in a rice field habitat associated with a focus of antibictic resistance.

PIID: §701943, UL 98367265

|@]Done [ | [ mtemet zone
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Using EndNote ™

To enter a new reference, go to the menu bar and click on “References” then “New”.
| o R EENE RS RIERE N e

Microsoft Word - EndNote Tutorial
1) File Edit Wiew Insert Format Tools Table Window Help . =1 |

DGRy | et o [a® BEE=[aa T v -0

Click Here

8| EndNote 3
File Edit Test | References Terms Paper Styles Window Addin Help

Edit ChltE
Deletz, Gl

owing 0 out of 0 references.
Search... CrltF

Ghangs Test,, QiR
Ghangs Field

Shom A1l Qi
Show Select=d

Hide Selected

Sort Library,
Find Duplicates

=(ofg]=

‘
“Dgaw' &‘Agtuﬁhapes'\\mo“&vivivfza.'

[Page 17 sec 1 177 a1 In1 o1 [rec [TRK [E4T | [ovR e [[EEK
HRstart || & & A ¥ || Ratnbox -Microso 0. FFMicrosof: Word -E. | [P EndNate 3 EPuthied medlineq..| | MG RED a01mm

EndNote should take you to another screen. This one is empty except for a template with information
fields. If you are used to working with database programs, this will probably look familiar to you.

& EndNote 3 M=1E|

File Edit Text EReferences Terms Paper Styles Window Addin Help

ference Type [Joumnal Article

Author

Year

Title

Journal

Yolume
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You can enter many types of references. If you click on the drop down menu box, you can see most of
the more commonly reference types that EndNote handles.

| £, EndNote 3 o] %]

File Edit Test References Terms Paper Styles window aAddin Help

Edited Book

Magazine Article

N Article
Conference Proceedings
Journal Thesis

Personal Communication
Volume Computer Program

Electronic Source
Generic

Since we are working with an article, we will stick with the first choice, “Journal Article”. The cursor
automatically goes to the first field, “Author”. Keep in mind that when you type in the name of the author,
convention has you give the last name first, then the initials. So in the “Author” field, type Tanskul P. If
you hit the “Enter” key, a new author line appears so you can enter the second author, Linthicum KJ. You
can proceed until you have entered all the authors. After you have entered all the authors, move to the
next field, “Year”. You can move to the next field either by moving the cursor and clicking or by hitting the
“Tab” key on the computer’'s keyboard. Here type “1998”. After finishing that field, you can similarly enter
data into successive fields until you have finished the citation. Some fields are more time-consuming to
complete than others are (like the abstract). Surely there must be a better way. Stay tuned!

Search reference library

Once you have a library of references, you may from time to time wish to search within that library.
EndNote has a search engine that facilitates this. Let’s close the “my library” and open the “refman”
library you worked with earlier. Suppose you want to see if your library has any information about using
references in the care of patients. Go to the EndNote menu bar and click on “References” then “Search”.

- FY o REREEEHERE RS e 26
|+ Microsoft Word - EndNote Tutorial

P)Ele Edit Yiew Isert Format Teok Table Window Help
DSHSRY| LRI o -« A€ HDEES S @I v - §

Mo

4 EndNote 3
Ele Edit Test | Refererces Termy [aper Styls Window Addin Help
New QY
Edit culE
Delete. cu+D
ki bibliographic reference using a simple database pragram

ChangeText.. Cmlm  pn revalution and how to exploitit
forthe management of patients with pacemakers]

Change Field.
& conceptbased approach 1o the automated indexing and retrieval of bibliogr

Showr All ClrltH . N
liographic searching system in occupational medicine and discussion ofits im

Show Selected e management for surgical residents

. Hide selected citations using micracomputers
Click here | Stiing and managing data on a computer
Sort Library.

Find Duplicates fotched the surface [letter: comment]

1 of a teference system, MacRefer, under HyperCard
1387 Reference master & microcomputer-based storage and retieval system for bibliographic references
1985 A comprehensive bibliography database using a micocomputer
1989 Computerized ranscription of searches fram MEDLINE to an information manager package. SCHUATE
1999 [Guide o & new data hase system of Iteratures on dental materials and devices. Oft-ine retrieval syste
1994 MEDLINE: the options for health professionals
1989 Review of Papyrus bibliographic detabase software
1992 [Development of a database for registrafion of journals in the library of NIHS]

EIEE
Draw- by G| sssshes- N\ NOCEH 4|2 L-A-S=E0d
[Pe 18 sec1 oo w72 el caso e [ [or o e [ G |

iffjstart H RG] “ RAlrrbox - Miero.. | B Microsoft Wo.. |[P]EndNote 3 § |Publed medl ‘ & RO asPM
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EndNote should take you to another box that looks like this:

| ¢yEn dNote 3
File Edit Test References

refman . enl

Correia
Caox

Termns Paper Styles

Window Addin Help

Showing 21 out of 21 references.

1990 Management of personal bibliographic reference using a simple database program
1992 The electranic infarmation revalution and how to exploit it

Goicolea 1990 [An informatics
Hersh 1991 Evaluation of b et
Inoue 19971 [A survey ofth
Johnsan 1989 Microcompute|  |Search whole library =l
Kunin 1985 Managing bibl
Lee 1995 ABC of medic [=] ¥ Search Remote
R Lewis 1992 'F’\eferences'[b =
Search Fields Ly 1993 Computer artic || I [Any Field j_ ™ Match Case
i 1880 Computer a|
M O And © or © Not I Match Words on
Pawsner 1989 Automated hi M Use Indexes
Sato 1996 Implementatio =
Schrid 1987 Reﬁerence ma In IA"" Field j =H]
Sellu 1986 A comprehens | © And @ Or Mot | Symbols >> |
Siu 1989 Cormputerized ATE
Taijima 1989 [Guideto ane ltems >> | yste
Wood 19494 MEDLINE: the In [Any Field =]
Wiysocki 1989 Review of Pag - Set Default |
“ang 1882 [Development
=l

You will notice that, like in PubMed, you can do Boolean searches and can designate whether you want
to search the entire record or just certain fields.

OK, to answer our question (remember, you want to see if your library has any information about using
references in the care of patients), we can pick several possible keywords. Write some of them down

(don’t look ahead).

OK, you probably came up with one or two words. Since the library is all about references, you might just
search on the word patient and see what you get. If this were a very large library, you might have to use
other words to narrow the results. In the search box, type the word “patient”. EndNote will search the

library and show what it finds.

| &/EndNote 3
File Edit Text References

refman enl

Goicolea
Mielson
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Terms Paper Styles Window Addin Help
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Showing 2 out of 21 references.
1330 [Aninformatics program for the management of patients with pacemakers] =

1934 Implementation of a relational patient record with integration of educational and reference infarmation
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Searching remote databases

EndNote has one more neat feature. It can connect to remote databases, such as PubMed, to allow you
to search them and retrieve references for later use. You can retrieve these references into an existing
library or into a new one.

For EndNote to connect, you must be connected to the Internet, either through via modem or through a
“hard connection”. If you are using EndNote on a computer in one of the MSU computer laboratories,
you are “hardwired” and don’t need to do anything else. If you are at home or someplace where you use
a modem, connect to the Internet now.

In EndNote, re-open the “my library” you created earlier (it should have one citation). Since this library is
about my favorite disease, tsutsugamushi fever, we will want to do a search on this. We will search
MEDLINE looking for references on treating tsutsugamushi fever.

Connect to the remote database
Click on “File|Connect”.

IEE e EERE ol uirlelnl =) slal @lx|@n] vl wel

) File Edit View Insert Format Tools Table Véndow Help ;Iilél‘

DS EEGRY /2B - | @® (@ (@@ 7 o - @)

CHHW

Cirlts

Click Here e

Page Setup
Erint..

Export
Import.

Irnport Filters
Connection Files

Exit

HEEER 3

| Do & G| swoshapes- N NOOE M| 2-L-A-===0 @
[Page 20 Sec 1 20 [Atas  Inie Col i |[ReC [tk [EnT | [ovR er] [TEEK
fistart H -ERGR) H B Inbo:: - Mierosoft Qut. | B Microsoft Word - End. | PJEndNote 3 |\sﬁgqe@@oa 283 PM

A new window containing a bunch of file folders should appear. Double click on the one called “NIm”

Select 2 Connection Filetoopen: ]|
Lok jr: | 23l Connect = ok ez

lcar Mlrn
ok
. / .. . .
Double click [ Dimdi Clowvid
-3 Library C atalogs [ Research Libraries Group
1 Library of C ongress
" eyl at UC
File narme: I Dpen

Files: of type: IEDnnectiDn Filez [*.&nz) j Cancel |
2
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In this window, you will see a connection to PubMed (NLM), a free MEDLINE available directly from the
National Library of Medicine (your tax dollars hard at work). Double click on that file.

eect  Connection Fitetoopen: K]
Laoak ir: Ia Mim j ﬁl i

Double click

File name: | Open I
Filez of bype: IEDnnectiDn Files [*.enz] j Cancel |

Stuff just happened. Two new windows opened and in the background you will also see “my library” with
its lonely reference. One of the windows should look remarkably to the one you used for searching the
reference library in the previous module. The other window shows that you are connected to PubMed.

|4 EndNote 3 M= B

File Edit Text Referemces Terms Paper Styles IWindow Addin Help

y library.enl + Connected to: PubMed MEDLINE on NLM Server o] x|

End"ﬁl@ Showing 0 out of O refrieved references,

“ H i1
my Ilbrary Tanskul 1998 Anewec i Copy References To 3>

. Pubbed D o erve x
ISealch whole library ﬂ
PubMed
I] =] M Search Remote
In |Any Field -
n lAny Fie = I Match Case
 And & or  Not ¥ Match Words =
¥ Use Ind
In [Any Field =l -
[ CAnd  ®or  CHNet | owbolo|
Items > |
Search engine In [Any Field |
=] Setnetauic |

© 1999, Office of Medical Education Research And Development 21



Using EndNote ™

Searching remote databases

We can use the search engine to do a search like we might if we directly in PubMed. On the first line in
the search engine window, type “tsutsugamushi fever”. On the second line, type “therapy”. Now, you
have to look closely. Between the first and second line are three little buttons with three little words.
Don’t be fooled by their size. These are powerful words and buttons! The default is for EndNote to do an
“or” search. In this case, we want articles related to treatment of tsutsugamushi fever, so we need to do

an “and” search. Click on the button to the left of the word “And”.

| & EndNote 3

Edit Text References Temms Paper Styles Window Adddn Help

# my library.enl # Connected to: PubMed MEDLINE on NLM Server = [=1F

EndN—@ Showing 01 out of O retrieved references.

Tanskul 1998 Anewec Copy References To >>

& Search "PubMed MEDLINE on NLM Server" m

[Search whale library =l

|t5u(sugamu5hifever

¥ Search Remote

‘ in [Any Field

¥ Match Case

& And

C Or T Match Words

therapy

¥ Use Indexes

In [Any Field

© And

Symbols >>

Items >> |

‘ In [Any Field

senperauit ]

Now click on the button labeled “Search.” EndNote will tell you what it found.

Confirm Remote Search

Found 22 references.

Retrieve references from: Dthruugh: EI

[V Discard the previously retrieved references?

oK I Cancel |

Since this looks like a manageable number, click on “OK.” EndNote will take you to the PubMed window.
At first, it will be blank, but after a few seconds, the references will roll in.

File Edit Test References Terms Paper Styles

Window Addin Help

& my library.enl & Connected to: PubMed MEDLINE on NLM Server [_[o] x]

EndNol®

Tanskul 1998 Anewec

Showing 22 out of 22 retieved references.

Copy All References To >

. Seareh "PubMe)
Search whole librz

tsutsugarmushife
In |Any Field
& And

therapy

In [Any Field

Utsugi 13992 [Tsutsugarushi disease found in Haruna District,
Suto 1391 Atenyears experience on diagnosis of rickettsial
Albisser 1990 [Impoarted tsutsugamushi fewver]

Kodama 13990 [Spotted fever group rickettsiosis on Awaji lsland,
Sutou 1390 [Epidemiclogic study and diagnosis of endemic F
Lee 1989 [Scrub typhus—one case repor]

Schomerus 1382 [Tsutsugamushifever. Case report on an importec
Kanazawa 13980 [Clinical studies on dry filled doxycycline for intraw
Miskarova 1977 Enzymatic activity of blood lymphocytes experime
FPogge 1974 Tsutsugamushi fever in Arizana

Weyer 1970 [Recent results and actual problems inresearch C
Kekcheyeva 1968 Preventive immunization against tsutsugamushi fe =

Symbols 3>

€ And

Items >3 |

n [Any Field

SetDerauit |

At this point, you can open a citation as we did earlier and view its contents and abstract.
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Import results into EndNote

OR, you can import it into EndNote. If you wanted, you could also import them all into EndNote. Before
doing anything, take a look at the command bar. It should say, “Copy All References To >>". This will
change automatically in just a moment. Now, scroll the references and look at the titles. You might find it
easier if you maximize the window. One of the references, by Watt in 1996, looks particularly interesting.
Click on it once to highlight it.

| &/EndNote 3 _o] x]

File Edit Text References Terme Paper Styles IWindow Addin Help

# Connected to: PubMed MEDLINE on NLM Server | _ O] x|

Showing 22 out of 22 retrieved references.

Copy 1 Reference To >>

Fischer 1998 [Tsutsugamushifever. Rare rickettsiosis after a stay in the Philippines)
Chi 1997 Scrub typhus associated with multiorgan failure: a case report
Silpapojakul 1997 Scrub typhus in the Westem Pacific region

Command Button 1987 [A case of Tsutsugamushi disease as an imponed infectian]

1397 Lifethreatening scrub typhus with meningoencephalitis and acute resp

rub typhus infections poorly o antibiotics in northern Thailand
1995 Granulomatous hepatitis associated with scrub typhus
1995 [A case oftsutsugamushi disease which occurred in south western Shikoku]
1995 Imponed rickettsinses in German trawvelers
1994 [A case of severe tsutsugamushi disease without eruption]

1992 [Tsutsugamushi disease found in Harna District, Gunma Prefecture— evaluations of the clinical feaf
1991 Atenyears experience on diagnosis of rickettsial diseases using the indirect immunoperoxidase m
1990 [Imported tsutsugamushi fewver]
1990 [Spotted fever group rickettsiosis on Awaji lsland, Japan]
1990 [Epidemiologic study and diagnosis of endemic Rickefisia infections of tsutsugamushi and spotted
1989 [Scrub typhus—one case repor]
Schomerus 1952 [Tsutsugamushifever. Case report on an imported disease]
Kanazawa 1980 [Clinical studies on dry filled doxycycline for intravenous administration; including one case of tsutsu
Miskarowva 1977 Enzymatic activity of blood lymphocytes expenmental tsutsugamushi fever in mice
1974 Tsutsugamushi tever in Arizona
1970 [Recent results and actual problems in research on Rickettsiae]
1968 Presventive immunization against tsutsugarmushi feser

Notice the change in the command button! Go ahead, click on it! A menu of options drops down,
prompting you for the name of the library where you want Watt to go: a new library, an existing library, or
one that is already open.

Edit Test References Terms Paper Styles Window Addin Help
‘ubMed MEDLINE on NLM Server

g 22 out of 22 retrieved references

Copy 1 Reference To >>

MNew Library... bugamushi fever. Rare rickettsiosis after a stay in the Philippines]
Choose Library... typhus associated with multiorgan failure: a case report
my library.enl typhus in the Western Pacific region

1997 [A case of Tsutsugarmushi disease as an imported infection)

1997 Lifethreatening scrub typhus with meningoencephalitis and acute respirato

B Scrub fyphus infection orly respo e to antibiotics in northern Thailand

1995 Granulomatous hepatitis associated with scrub typhus
“Yamauchi 1995 [A case of tsutsugamushi disease which occurred in south western Shikoku]
Marschang 1995 Imported rickettsioses in German travelers
Makagawa 1994 [A case of severe tsutsugamushi disease without eruption]
Utsugi 1992 [Teutsugarnushi disease found in Haruna District Gunma Prefecture— evaluations of the clinical fea
Suto 1991 Aten years experience on diagnosis of rickettsial diseases using the indirectimmunoperoxidase m
Albisser 1990 [Imported tsutsugarnushi fever]
Kodarma 1990 [Spotted fever group rickettsiosis on Awaji lsland, Japan]
Sutou 19490 [Epidemiologic study and diagnosis of endemic Rickettsia infections of tsutsugamushi and spotted
Lee 1989 [Scrub typhus—one case repor]
Schomerus 1982 [Tsutsugamushi fever. Case reporton an imported disease]
Kanazawa 1980 [Clinical studies an dry filled doxycydine for intravenous administration; including one case of tsutsu
Miskarowva 1977 Enzymatic activity of blood lymphocytes experimental tsutsugamushi fever in mice
FPogge 1974 Tsutsugamushi fewver in Arizona
Wayer 1970 [Recent results and actual problems in research on Rickettsiae]
Kekcheveva 1968 Preventve immunization againsttsutsugamushi fever
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Click on “my library.enl”. If you maximized the Window, you might have seen nothing and are wondering,
what the big deal is about. Trust me. Minimize the window and, there in the background, you will see
“my library” with Watt as the second reference!

File Edit Text Referenwes Terms Paper GStyles Window Add-in  Help

¥ library enl Connected to: PubMed MEDLINE on NLM Server !Eln

EndN_l@ Showing 22 out of 22 retrieved references

Tanskul 1988 A new ec Copy 1 Relerence To 33>

Wett 1936 Scrub tv i Fic cher 1998 [Tsutsugamushifever. Rare rickettsiosis after a sti4
Chi 1997 Scrub typhus associated with mulliorgan failure: a
Silpapojakul 1997 Scrub typhus in the Western Pacific region
Search "FubMel JUEGES 1997 [A case of Tsutsugamushi disease as an importer
Fang 1997 Life-threatening scrub typhus with meningoencept
ISealch whaole librz 1996 = ohus in an tik
Chien 1995 Granulomatous hepatitis associated with scrub tyg
“arnauchi 1995 [A case of tsutsugamushi disease which occurred
Marschang 1995 Imported rickettsioses in German travelers
In |Anv Field MNakagaws 1994 [A case of severe tsutsugamushi disease without
IE Utsugi 1992 [Tsutsugamushi disease found in Haruna District,

Suto 1991 Atenyears experience on diagnosis of rickettsial =
therapy Stop

In |Any Field
| © And Symbols >> I

Items >> I

tsutsugamushi fe

“Watt”

In [Any Field

- SetDerauit |

If you want to import all the references into EndNote, you can click on each citation one by one, as we did
with Watt. You could also hold the “Ctrl” key and click on individual references. Try it.

File Edit Text References Terms Paper Styles Window Add-in Help

o my library enl Connected to: PubMed MEDLINE on NLM Server !Eln

End"ﬁl@ Showing 22 out of 22 retrieved references.

Tanskul 1998 Anewec Copy 4 References To 3>
Watt 1996 Scrub typ

& Search "PubMe
. Life-thre:
ISealch whole librg Scrub

1995 [Acase
Marschang 1995 Imported rickettsioses in German travelers
In |Any Field MNakagawa 1934 [A case of severe tsutsugamushi disease without

II Utsugi 1992 [Tsutsugarmushi disease found in Haruna District, .

Suto 1991 Atenyears experience on diagnosis of rickettsial
therapy Etop

In |An_v Field
|  And Symbols >> |

Items >3 I

tsutsugamushi fe

In [Any Field

[ SetDeraut |

In this window, 4 references are highlighted and the command button says, “Copy 4 references To >>".
Just like we did before, you can copy these into “my library”. You could keep doing this (hold the “Ctrl”
key and click) until all the references are highlighted and then copy them into my library.
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If you wanted to copy all the references, you could also use the menu bar. Click on “Edit|Select All”.
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EndNote 3
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Showing 22 out of 22 retrieved references.

Copy 4 References To 3>

Copy Formatted
Show Clipboard
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Citation Markers
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Library Display Font
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All the references will be highlighted and the command button will again change, allowing you to copy all

the references into EndNote.

| &/ EndNote 3 - O] x]

File Edit Text References Terms Paper Styles Window Adddn Help

& my library.enl !E n

Showing 22 out of 22 retrieved references.
Tanskul 1998 A new ecology for
Watt 1996 Scrub typhus infec
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Congratulations! You have finished the EndNote module.
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Practice Exercises

Now that you have finished the EndNote™ tutorial, it's time to practice some of the skills you have
learned today.

Using the library you created today, import new references into it.

1. You have been asked by students for a list of references related to the treatment of eating disorders,
your area of research. Use the PubMed database to retrieve and import references into your library
for a later printout.

2. Think of your area of expertise or specialty. Do another PubMed search on a topic of interest to you.

If you feel uncomfortable, create a brand NEW library and import the results into it. Remember to
save all created libraries and subsequent work to the Desktop.
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